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CIL working group notes – Jan 22nd 2024 

Present 

Cllrs Andrew Milton, Kate Dickson, Neil Eaton, Richard Dickson, Zoe Leventhal. 

 

Website update – KD has met with Gemma to discuss updates to the website CIL 
pages. Following guidance from our web designers an updated page will be circulated 
to the group for approval. It will include more obvious Priorities and easy to find 
application process. 

Post Application process – An action on the action plan is that we need to have a 
standardised letter or form for an applicant to notify them of a successful CIL grant 
application. RD in association with Staff have a sample agreement and the group will 
submit this draft for agreement at the next FG&S meeting. 

A link to this form will be added to the CIL page when it has been approved. 

Update on projects 

• School – the school has now received quotes for their project and it has been 
agreed that payments can now be made against invoices. 

• Pavilions - The work on lighting columns and then the Warwick Road at the 
Pavilions site, are due to start very soon. We are therefore expecting to receive 
an invoice from Warwickshire County Council for this work. 

• Skate Park – This project is still developing, and discussions are taking place 
between the Skate Park users and WDC staff and councillors 

 

New projects 

• Solar panel scheme – Investigations are being made to look for funding stream 
which could be used in conjunction with CIL monies to help fund solar panels on 
public buildings in Kenilworth 

 

Next meeting 4th April at 7.30pm  
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Kenilworth Town Council CIL Receipts 
      

Date Compiled: 07/12/2023    
      

Totals      
Amount Received £584,026 (formulas to table below)  
Amount Spent £180,656    
Balance  £403,370    

      
      

 Actuals 

 Amount Received Date Received Development Spending Deadline Amount Spent 

 £2,500.00 01/10/2019 W/18/1372 01/10/2023 £2,500.00 
 £1,964.00 01/04/2020 W/18/1372 01/04/2024 £1,964.00 
 £48,160.00 01/04/2020 W/19/0322 01/04/2024 £48,160.00 
 £12,500.00 01/04/2020 W/19/0784 01/04/2024 £12,500.00 
 £108,346.66 01/10/2020 W/19/0784 01/10/2024 £108,346.66 
 £216,693.32 01/04/2021 W/19/0784 01/04/2025 £7,185.17 
 £12,110.00 01/04/2021 W/19/1226 01/04/2025   

 £5,350.00 01/10/2021 W/17/1828 01/10/2025   
 £886.60 01/10/2021 W/20/0629 01/10/2025   
 £4,830.00 01/10/2021 W/19/0477 01/10/2025   
 £12,500 01/10/2022 W/20/2020 01/10/2026   
 £4,406.41 01/04/2023 W/20/2020 01/04/2027   
 £30,921.54 01/04/2023 W/21/0550 01/04/2027   
 £5,600.00 01/04/2023 W/18/1539 01/04/2027   
 £12,500.00 01/04/2023 W/21/1811 01/04/2027   
 £490.00 01/10/2023 W/18/1723 01/10/2027   
 £18,421.54 01/10/2023 W/21/0550 01/10/2027   
 £85,846.14 01/10/2023 W/21/1811 01/10/2027   

           
 £584,026.21       £180,656 

      
 Development References:    
      
 W/17/1828 121-123 Warwick Road   
 W/18/1372 Corner of Princes Drive   
 W/19/0322 East of Warwick Road Phase 1   
 W/19/0477 Land adjacent to Ashfield House, Brooke Road  
 W/19/0784 East of Warwick Road Phase 2   
 W/19/1266 7 & 8 Pears Close   
 W/20/0629 127 Warwick Road   
 W/20/2020 Land at Thickthorn   
 W/21/0550 Land at Glasshouse Lane   
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 W/18/1539 109 Windy Arbour   
 W/21/1811 East side of Glasshouse Lane   
 W/18/1723 Land Adjacent to 90 Whitemoor Road  
 W/21/0550 Land at Glasshouse Lane   
 W/21/1811 Land East side of Glasshouse Lane  
 Expenditure Committed/spent 

 
Details Amount Paid Balance Held Balance after 

commitments 

 Consultation fees £4,625.00 £4,625.00     
 Consultation flyers £1,238.00 £1,238.00     
 Consultation banners £134.00 £134.00     
 Award Talisman Theatre £90,909.09 £90,909.09     
 WCC Feasibility Study £10,000.00 £10,000.00     
 WCC Clarkes Rd Bridge £27,500.00 £20,126.44 £7,373.56   
 Skate Park £5,000.00 £4,800.00 £200.00   
 Talisman award £35,000.00 £35,000.00     
 Talisman Contingency £9,090.91 £9,090.91     
 WCC - Pavilions £62,750.00       
 WWT - NFM £35,700.00 £1,509     
 External Audit extra fee £400.00 £400.00     
 W/Finding Planning Costs  £3,000.00 2823.83 £176.17   
 Kenilworth School £140,493.58       

 Kenilworth School £44,072.01       
   £469,913 £180,656 £403,369.94 £114,113.62 
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Community Infrastructure Levy (CIL) Grants 

 

Grant Agreement   

 

These conditions apply to the grant made by Kenilworth Town Council (the Council) to [name of 
the Grant Recipient] and should be read in conjunction with the Grant Offer Letter and any 
condition included within it.  

 

Organisation [Name of Grant Recipient] 
XXXX 
 
Address 
XXXX 
 
 
Payment Amount 
XXXX 
The Grant period during which the full amount must be drawn down 
XXXX 
The Grant Recipient’s nominated representative 
XXXX 
The Council’s nominated representative 
XXXX 
The Community to benefit [as set out in the grant application] 
XXXX 
 
 
The Project – description of work/activity to be supported by grant [as set out in application] 
XXXX 
 
 

 

A The Grant Payable 

1. The Grant is paid on condition that the Grant Recipient complies with all the terms of this 
Agreement (referred to as the “Conditions”) No addition to or variation from these 
Conditions will be valid unless agreed in writing by the Council and the Grant Recipient.
  

2. The Grant is made on condition that the Grant is spent only on the Project.  
 

3. Subject to the Conditions, the Council shall pay the Grant to the Grant Recipient as 
agreed in  Drawdown of Funds Section. 
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4. The purpose of the Grant is to assist the Grant Recipient to carry out the Project in 
accordance with the Conditions. The Council accepts that the Grant Recipient may be 
receiving funding from other sources and that the Council’s Grant could be a contribution 
to overall funding needed to enable the Grant Recipient to fulfil the Project. 
 

5. The Grant Recipient shall immediately notify the Council of any proposal to change the 
charitable or legal status of the Grant Recipient or to make a significant change to the 
Grant Recipient’s aims and objectives to which the Grant is being applied before such 
change is made. If the Council is not notified of such change, then the (at the Council’s 
absolute discretion) the Grant will be immediately repayable in full by the Grant Recipient. 
 

6. The Grant is intended specifically for the Grant Recipient. The Grant Recipient shall not 
assign or transfer the whole or any part of the Grant or application of the Conditions 
without the prior consent of the Council. 
 

7. No person other than the Grant Recipient and the Council has rights under the Contracts 
(Rights of Third Parties) Act 1999 to enforce or to enjoy the benefit of these Conditions. 
 

8. The Conditions and the other terms of the Grant shall be subject to English law and are 
intended to be legally binding. For the avoidance of doubt the payment of the Grant under 
the Conditions is not intended to constitute a contract for services. 
 

B Monitoring and Review 

1. The Council may nominate a representative to work with the Grant Recipient to ensure 
that the Conditions are met. Where appointed, there will be ongoing contact between the 
representative of the Council and the Grant Recipient in order to keep under review the 
agreed priorities for the work of the Grant Recipient in relation to the achievement of 
Project. 

 

2. Where requested by the Council, the Grant Recipient shall give the Council’s 
representative reasonable notice of any meeting held including, without limit, any 
management meetings, in which the Project or the Grant will be discussed. The Councils 
representative shall be permitted to attend any of the aforementioned meetings as an 
observer. 
 

3. The Grant Recipient shall comply with reasonable requests for information relating to the 
delivery of the Project, and the use of the Grant. 
 

4. In a format and at a frequency to be agreed with the Council prior to completion of the 
first report, the Grant Recipient shall provide until further notice a regular report to the 
Council setting out the scale and depth of the community impact achieved by the Grant 
Recipient with the the grant funds received. 
 

5. The Grant Recipient shall provide the Council with a completed monitoring and 
evaluation form for the Project. This should be completed within 2 months after the 
completion of the Project. The questions in the monitoring and evaluation form need to 
be completed accurately to record evidence of completion of agreed outcomes and 
outputs set out in the Application for Grant. 
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6. The Grant Recipient shall keep all Project records for a period of 12 months after the 

completion of the project. Such records to include without limitation; all invoices related 
to costs incurred and claimed by the Grant Recipient for expenditure items set out in the 
Application for Grant – salary costs, invoices, petty cash receipts and bank account 
statements to evidence expenditure incurred. 
 

7. The Grant Recipient (and the members of its governing board (or equivalent) and/or any 
other person(s) with management control over the Grant Recipient shall treat people 
including the Council (and its Elected Members and employees) with respect and 
courtesy at all times in person, telephone and written communication and in the media, 
including on social media platforms. 
 

C Conditions and Compliance 

1. The Grant Recipient shall comply with all statutes, orders, regulations or by-laws, 
including any amendment or re-enactment which relates to the Grant Recipient’s 
business or the delivery of the Project. 

 

2. If requested, the Grant Recipient shall demonstrate to the satisfaction of the Council, 
the proper conduct of its affairs, in accordance with any appropriate regulators. 
 

3. Where relevant, the Grant Recipient shall operate a complaints procedure and notify 
the Council of any issues arising which relate to the Grant. 
 

4. The Grant Recipient shall provide evidence to the Council that it has appropriate 
policies and procedures in place to ensure, as far as reasonably practicable, the 
effective operation of the Project and suitability and appropriate conduct of any 
employees, volunteers, subcontractors or agents, including without limit: policies and 
procedures relating to management including, financial management, health and 
safety, data protection, equality, diversity and inclusion and safeguarding of children 
and vulnerable adults. 
 

5. The terms of appointment of the Grant Recipient’s employees and volunteers are 
matters for the Grant Recipient to determine, but it is expected that they will operate in 
accordance with good employment practice. 
 

6. The Grant Recipient shall not unlawfully discriminate within the meaning and scope of 
the provisions of the Equality Act 2010 or any other applicable equality legislation 
relating to the provision of services or employment. The Grant Recipient shall take all 
reasonable steps to secure the observance of the provisions of employment legislation 
by its employees, volunteers, agents or sub-contractors. 
 

7. The Grant Recipient shall use its best endeavours to operate the Project for the benefit 
of the residents of Kenilworth. 
 

8. The Grant Recipient shall comply in all respects with the provisions of the EU General 
Data Protection Regulation (GDPR) 2016/679 and any applicable national legislation 
implementing or supplementing the GDPR which relates to how all personal data is 
collected and processed. 
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9. The Grant Recipient shall transfer a request for information under either the Freedom of 

Information Act 2000 (FOIA) or the Environmental Information Regulations 2004 (EIR) 
relating to the Project to the Council as soon as practicable receiving a request for 
information and in no event shall the Grant Recipient respond directly to such a request 
for information and shall provide all reasonable assistance to the Council in meeting its 
obligations under FOIA or EIR. 
 

10. The Grant Recipient shall acknowledge the support of the Council in any materials that 
refer to the Project and in any written or spoken public presentations about the Project. 
The Grant Recipient will also be required to display a plaque detailing the grant given by 
the Town Council. 
 

11. The Grant Recipient shall permit any person authorised by the Council such reasonable 
access to its employees, volunteers, agents, premises, facilities and records, for the 
purpose of discussing, monitoring and evaluating the Grant Recipient’s fulfilment of the 
conditions of this Grant Agreement and to monitor the delivery of the Project and shall, 
if so required, provide appropriate oral or written explanations to the Council. 
 

D Liability 

1. The Council accepts no liability for any consequences, whether direct or indirect, that 
may come about from the Grant Recipient running the Project, the use of the Grant or 
from withdrawal of the Grant. 

 

2. The Grant Recipient shall indemnify, hold harmless and keep indemnified the Council 
and its employees, agents and subcontractors against any liability, claim, proceedings 
or expenses in respect of any claim made relating to the Project. 
 

3. The Grant Recipient shall be adequately insured to cover all risks (for example, theft, 
fire, employer’s liability, fidelity, third party damages). The Council accepts no liability 
for any losses, claims, damages, compensation, and so on, arising from the existence 
of and in connection with the Grant Recipient 
 

E Drawdown of Funds 

1. Within 28 working days of the Grant Recepient being advised that the grant has been 
awarded they will provide the Council with a timetable of planned work and forecasted 
dates for the drawdown of funds or tranches of funds drawdown.  

 

2. The Grant Receipient will provide the Council with 14 working days’ notice of drawdown 
and will provide the Council with: 
 

a. The amount that will be drawndown 
b. The Account name, Sort Code and Account Number that the funds are to be paid 

to.  
c. Supporting evidential documentation totalling the full sum of the drawdown being 

requested including, invoices and receipts.  
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F Termination and Withholding / repayment of Grant 

1. The Council accepts no liability arising from any withholding or repayment of, or delay in 
payment of, the whole or any part of the Grant. 

 

2. In the event that any of the following circumstances occur: 
 

a. The Grant Recipient ceases or suspends its normal functions for any reason;  
b. There is a material change in the Grant Recipient’s aims and objectives;  
c. The Grant Recipient fails to comply with the terms of the Grant Offer Letter, the 

Performance Measures or these Conditions;  
d. The Grant Recipient or any of its employees, volunteers, subcontractors or agents 

makes any false or misleading claim or representation to the Council in 
connection with the Grant or commits any offence under the Prevention of 
Corruption Acts 1889 – 1916 or gives any fee or reward the receipt of which is an 
offence under any law including without limit, sub-section (3) of Section 117 of 
the Local Government Act 1972 or the Bribery Act 2010;  

 

The Council, at its reasonable discretion, shall be entitled to withhold any or all of the Grant 
which is 

yet to be paid and/or require part or the whole of the Grant to be repaid immediately. The 
Council will take account of any representations made by the Grant Recipient concerning the 
repayment or withholding of the Grant and wherever appropriate will co-operate with the Grant 
Recipient to identify any action that can be taken to avoid the Grant requiring to be withheld or 
repaid.  

G DECLARATION 

I, the undersigned agree for and on behalf of [Grant Recipient] that this Grant Agreement sets 
out the terms and conditions on which the Grant is to be provided by the Council and the 
arrangements for  

monitoring and review. I accept the requirements and conditions imposed on by this Grant 
Agreement and agree that funding from the Council is subject to these Conditions being met.  

 

Name:       Position: 

Authorised Signature:       Date: 

 

Signed on behalf of Kenilworth Town Council  

Name:       Position: 

Authorised Signature:      Date 


